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A guide for the invoicing process in India
For general invoicing instructions and other countries, please go here. This page
contains guidelines and rules that are specific to India.

A new validation rule regarding our invoicing process in the SAP Business Network
(SBN) has been set in place.

Your GST ID (Goods and Services Tax ID) number on an online invoice must match the
state from which the goods are shipped. It is essential to follow this rule when
submitting invoices.

For detailed guidance, please download this file -> here.
Before you begin:

You must have your Legal Profile set up with all GST Registrations. For guidance on
setting up your Legal Profile, please visit the SAP Guide -> here.

Note: On step seven, you can select 2017 or 2019 tax regime.

\When your Legal Profile is set up, continue to the steps below.


https://www.kyndryl.com/us/en/procurement/supplier-resources/invoicing-instructions
https://www.kyndryl.com/content/dam/kyndrylprogram/procurement/invoicing/india-invoicing/India%20GST%20ID%20Quick%20Guide.pdf
https://help.sap.com/docs/buying-invoicing/sap-business-network-guide-to-invoicing/how-to-set-up-supplier-legal-profile-for-tax-invoicing
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Find your GST ID number

The GST ID number has 15 characters, and the first two digits show the state code.

You must match these first two digits with the state code of where they ship from.
(e.g. Maharashtra is 27, Karnataka is 29)

You can find the state codes and their matching GST ID prefixes in the next section.
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State codes and GST ID prefixes

Jammu and Kashmir - Assam \West Bengal - Andhra Pradesh

01 - Jammu and Kashmir (JK)
02 - Himachal Pradesh (HP)
03 - Punjab (PB)

04 - Chandigarh (CH)

05 - Uttarakhand (UT)

06 - Haryana (HR)

07 - Delhi (DL)

08 - Rajasthan (RJ)

09 - Uttar Pradesh (UP)

10 - Bihar (BR)

11 - Sikkim (SK)

12 - Arunachal Pradesh (AR)
13 - Nagaland (NL)

14 - Manipur (MN)

15 - Mizoram (MZ)

16 - Tripura (TR)

17 - Meghalaya (ML)

18 - Assam (AS)

19 - West Bengal (WB)

20 - Jharkhand (JH)

21 - Odisha (OR)

22 - Chhattisgarh (CT)

23 - Madhya Pradesh (MP)

24 - Gujarat (GJ)

25 - Daman and Diu (DD)

26 - Dadra and Nagar Haveli (DN)
27 - Maharashtra (MH)

28 - Andhra Pradesh (AP)

29 - Karnataka (KA)

30 - Goa (GA)

31 - Lakshadweep (LD)

32 - Kerala (KL)

33 - Tamil Nadu (TN)

34 - Puducherry (PY)

35 - Andaman and Nicobar Islands (AN)
36 - Telangana (TG)

37 - Andhra Pradesh (New) (AD)
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Submitting an online invoice
After filling out your online invoice in SAP Business Network, double-check that the
GST ID number and Ship From state match.

\When you submit your invoice, the SAP Business Network system will review. it

If the GST ID number and Ship From state do not match, the system will give you an
error and the invoice will not go through.

To resubmit, please check that you have filled out the invoice correctly, and have
a matching GST ID number and Ship From state.

For an example of a correct and incorrect entry,
please view our detailed guide -> here.


https://www.kyndryl.com/content/dam/kyndrylprogram/procurement/invoicing/india-invoicing/India%20GST%20ID%20Quick%20Guide.pdf
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Additional India invoicing information
If you are looking for information on paper invoices, which applies only to India, you
must use the following document -> download.

India uses SAP Business Nletwork for Service, and Material PO related invoices |10l

(NONPOQO) and Fieldglass-related PO invoicing is done through PDF
OCR: invoicereception.India@kyndryl.com.



https://www.kyndryl.com/content/dam/kyndrylprogram/procurement/invoicing/Supplier_responsibilities_for_supplies_pertaining_to_SEZ.pdf
mailto:invoicereception.India@kyndryl.com

