
SHIPPING CHARGES INSTRUCTIONS 

 

The steps are from Header level only and not on line, so the Charge line gets 
added on Header but is actually a separate line - 
 
please see below –  

 
 
1) Add Shipping Cost on Header  
 

 

  

2) This will show a Shipping Cost on Summary level at this point 

 

  



 

 

3) Go back to Add to Header section and add Shipping Tax - 
 

 
 
4) You will now notice a Shipping Tax on Summary level as below -  
 

 

  



 

 

5) Click Next and you will see that Shipping Cost is a separate line and tax is on it. 


